Critical lliness Protocol Process

Applicant Line Manager GM GDofHR HR Dept. Finance Dept.
Applicant completes Section 1 > Line Manager completes
of HR113 in respect of each Section 2 of HR113
medical cert *
+ Line Manager refers
Applicant signs consent on employee to Occupational
Occupational Health Referral Health Dept. For
form and submits all to Line assessment under ‘Critical
Manager lliness Protocol

’

Line Manager attaches:

. File note outlining brief
history and grounds for
approval

. Copies of relevant
medical certificates

. Relevant Occ health
reports/
recommendations

. Brief Outline of
communication with
applicant to date

Line Manager forwards
application to GM for P GM approves
approval
Line Manager forwards GDofHR approves - Finance process
application to GDofHR for P and forwards file > HR nogfy I:mance P payment and
approval to HR Dept ept. notify Applicant




